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Performance Management:
Assessment Phase Kick-Off FY23 Timeline

Beginning in April
* Kick-off email on Performance Management details, training, and resources from Linda Picard to Harvard
Chan School staff and managers

Assessment Phase Begins

April 1-30
* Employee identifies reviewers (peers, internal customers, direct reports) for feedback in PeopleSoft
ePerformance

* Manager agrees/amends, then approves reviewers

* Employee refers to FY23 goals to complete the self-evaluation

*  Employee submits the self-evaluation form in PeopleSoft and manager is notified

May1-31

* Manager completes assessment and selects the performance rating after reviewing feedback from others,
self-evaluation, and FY23 goals

* Employee and manager discusses and finalizes the review in PeopleSoft

* Performance reviews should be completed in PeopleSoft by May 31st
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New Harvard Vaccination Attestation Form

» Effective immediately, all hires (excluding Harvard Students) are required to
complete the Harvard Vaccination Attestation Form.
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Harvard University Viaccination Attestation Form

Harvard requires COVID vaccinations for all Harvard community members. This includes new M u St b e atta C h e d to th e h I re
employess who are required to have had the primary Covid vaccination serigs upon . . .

hire. Individuals may seek an exemption from thiz vaccine requirement for medical or religious tra n Sa Ct I O n I n Wa Sa b I !

reasons. More information regarding the University’'s COVID vacoination requirement and

exreptions may be found at the University's “COVID-15 Vaccine Information”

webpage: https-//huhs harvard edu/covid-153-vaccine-requirement-fagsdssc.tab=0.

Vaccination Attestation:
1) Do you currently comply with the Harvard University condition of employment that
requires primary series COVID vaccination?
[ YES, | attest that | currently comphy with the Univarsity's vaccingtion requirement
O MO, | am not currantly in complisnce with the University's vaccinstion requirement

2] Ifyou checked NG, pleass indicats which of the following apply:
O 1 will initiate my COVID vaecinztion prior to my hire data [this will require attestation of
receipt of first shot of a two-dose vaccination and confirmation of the scheduling of s=cond
dose)
[ I nead to request 2 mediczl or raligious exemption
Vaccination Exemption:
If you indicstad above that you nesd to request 3 medical or religious exemption, please request
sn exemption form from your Harvard employment contsct and email the form to Harvard
University Heslth 32rvices [HUHZ| at mrecords@huhs harvard.2du. using CANDIDATE Exemption
Form 2= the subject line.

If approved for an exemption, you will be considered in compliance with the University's
requirement. If not spproved, we may rescind your offer of employment or terminate your
amployment, if apolicable. Itis your responsibility to notify your Harvard employment contact of
the exemption result.

[ hove read, and | understond, the University’s Cowid voccination reguirement. Further, | ottest to
the truth and cecuracy of my response(s) above and agree to take any steps nesessary to comply
with the vaccination requirement.

Signature Dat=


https://cdn1.sph.harvard.edu/wp-content/uploads/sites/113/2023/01/New-Hire-Vax-Attestation-Form.docx
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